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Once you have submitted your LOI, watch your email. . .

HFW will review LOIs and if approved, you will receive an email similar to the one 
above.   The LOI is the first step in the application process.  Because it is the first step, 
when you enter the system to complete your application, you will “EDIT YOUR 
APPLICATION.” 



BEFORE YOU EDIT YOUR APPLICATION:
• Have you read HFW Grant Guidelines (What We Fund \ Grants \ Grant Guidelines) on the HFW 

website:  www.healthcarefoundationofwilson.org
• Make sure you have all information/documents you will need on your computer.
• Once you have opened the application you may preview the questions by clicking on 

“Question List.”

IMPORTANT REMINDERS AND TIPS:
• All Grant cycles close at NOON on the last day of the cycle.  Late applications will not be 

considered.
• Read all instructions very carefully
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http://www.healthcarefoundationofwilson.org/


Log on to the system using 
the email address and 
password you created.
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DO NOT click “Apply.”  This will take 
you the LOI process which you have 
already completed.

Once you have logged into your 
profile, select “EDIT APPLICATION.”
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There is a list of questions which 
must be completed in order to 
submit your application.

You may print the questions in 
order to ensure all needed 
information is available on your 
computer.

Questions with an asterisk * must 
be completed before the system 
will allow you to press the Submit 
button.



Budget Questions:

There are several “Budget” questions 
which will need to be completed. 

A “Budget Template” will be provided 
so that you can complete the template 
and then upload into the Application.
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•
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•



If you need to save your application 
prior to completing, scroll to the 
bottom of the page and press “Save 
Application.”  

Saving your Application DOES NOT 
Submit the Application.  Only an 
application that has been SUBMITTED
will be eligible for review and  grant 
consideration.



An Electronic Signature is required prior to 
submitting your Letter of Inquiry.  You are 
agreeing that you are legally authorized to 
submit data for your organization.

The system saves your responses as you 
proceed through the application.  

Once your Application has been submitted, 
you can review it but you cannot change 
the responses.



• CONGRATULATIONS!  You have submitted your completed Application!  
You will receive a confirmation email.  

• If you do not see an email, please make sure to check your “Junk” email 
folder to make sure you entered your email address correctly.


